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HOW TO VIEW AN INVOICE AND INVOICE PAYMENT STATUS 

VIA THE SUPPLIER PORTAL 

STEP-BY-STEP REFERENCE GUIDE 

(Applicable AFTER July 1, 2019) 
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Log into the Oracle Supplier Portal using your contact email address and password. 
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Click on the Supplier Portal icon from the homepage.  
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You will be directed to the Overview page. 

Click “View Invoices” on the left-hand side of the page under the Invoices and Payment section. 
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The View Invoices page will display. 

Enter the Invoice Number or one of the other fields marked with a double asterisk (**).  The double asterisk (**) 

denotes that at least one of these fields is required.   

Click the “Search” button. 
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The invoice will display in the Search Results area.  Click the invoice number in blue text to view details. 
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The details of the invoice will display. 

Click the Payments tab to see payment details. 
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The invoice payment information is displayed, including the payment document #, the payment date, the amount 

and the bank account in which the payment was deposited. 

 

Click the “Done” button in the upper right hand corner to close the page.  

Click the “Done” button again to return to your Tasks list on the Overview page. 

 

 


